
Manage New Hire Onboarding 
 

1. Go to My Team > Team Information > Manage New Hire Onboarding 
 

 
2. The new hire name will appear at the bottom of the screen. 

 

 
 
 
 
 

 
 

 



3. Click on your new hire name to view the progress. 

 

 
 
 

4. The screenshot below will let you know the status of each task. If all tasks show “Complete” email 
Recruiting to complete the HR tasks. 

 

 
 

5. If the status is incomplete, check the box next to the employee name and click Send Reminder for the 
new hire to complete the missing tasks. 

 

 

 
 
If you have any questions, please reach out to the Recruiting team at Recruitment@whitewatercw.com. 
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