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DEVELOPMENT TRACKER EXPORT INSTRUCTIONS 
1. Click on the Development Tracker link on the Development page on the Intranet 

 
2. Go to the Team Leader Tracking tab 

 
3. Type their name into the Employee Name field and select them from the list. 
4. Click the “Add filter” button 
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5. Click on the three dots in the upper right corner of the results 

 
6. Click on “Download results” 

 
7. Select “xlsx” and the report will download 
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8. Upload the report to the Promotion Request Form 

 


