TEST TESTER | ADMINISTRATOR GO TO HELP Search =

/ WHITEWATER \
EXPRESS

® Administrator

Instructor

Learner

USERS COURSES ‘Jyourself to the course @ - 10 minutes ago ""D & B
O Add user — My info ‘Jyourself to the course @ - 10 minutes ago
E My courses :ffl the custom report TEST - 13 minutes ago
g istered f Matt Hord - 17 mi
000 GROUPS A REPORTS O My certificates e registered tTrom Matt Hor minutes ago
= & Users - Courses - Branches fGroups &%) My progress dqsigned in - 28 minutes ago
=

Scorm - Tests - Surveys - Asdp dson did not pass the course 00 Befo... - 2 hours ago

My groups

U

ILTs - Infographics - Training dson did not pass the test 00 Before... - 2 hours g0

My branches

Timeline - Custom

To make any changes to users, reset
. . RS mbs upgraded to level 11- 7 hours ago
QUIZZQS or add users to d Course' mmichaefn‘:ombs5ignedin—Fhmm—aga

yO u W| I I N eed tO Set yO ur user type Lillianna Miller was added to the course 0408 Was... - 7 hours ago
to Ad m | N |St ra to r ja.shua Skrhak did not pass the test 0403 Faci... - 8 hours ago

Warren Guess was added to the course 600 Development ... - 8 hours ago

Joshua Skrhak completed the course 0408 Wash ... - 8 hours ago

Wlison upgraded to level 20- 4 hours ago

My files Ulson signed in - 4 hours ago




Change Password

Mark user
(In)Active

Input/Update
Employee ID &
Location Number

Home / Users / Test Tester

Info  Courses Groups Profile Progress Infographic
First name Test -
) {
-
Last name Tester ) L

4 e
Upload profile pic

You can change a password by entering the new password
into the box.

The default is resetting the password and then having the

user change it once they log in.

Email address test@test.com

Username test

Bio Short description up to 800 characters

User type AreaDirector v

Time zone (GMT -05:00) Central Time (U... =

Language English v
If a user is Inactive, you can activate them by clicking the

= eacaear.. Checkbox. If the box is checked then the user is Active.

[ Exclude from emails @

Employee ID (1####) 11111

Ensure every user has the correct Employee ID number

Location Number 000 and Location Number on their profile.
(###)

Update user or cancel m



( \Q{(I;IL‘I;[;Z;*VATEI? TEST TESTER | ADMINISTRATOR GOTO HELP - | Search =

Clicking on Courses will take you to

the list of all courses that have been . .
Info Groups . ) Profile Progress Infographic
assigned, or can be assigned, to the

COURSE user. ENROLLED ON COMPLETION DATE OPTIONS

0300 Sales (Louisiana ONLY) zaoz-20q) 3 minutes ago - oo

View User
Courses

0300 Sales a0 3 minutes ago = D30
. To add a course, click
Ad d I ng a U se r 600 Development oz, - -

the plus sign.
to a Cou rse 00 Before You Begin o) - B B +

0703 Deputy Management =z - - _ -+
0107 Deputy pom 5 - _ -+
0505 Maintainx zoz - - _ +
0503 Facility Support Request izoz) - . B +
000 Accessing Course Content oy - - - -+
0108 Leadership Summary rcz - - . -

N & Y Search — | 1a | —



Biatces ATER O |
TEST TESTER | ADMINISTRATOR 9 GO TO HELP -~ Search [

Home / Reports / User reports / Test Tester

Profile Progress Infographic

Overview Courses  Certificates Timeline

PROGRESS ~ SCORE ENROLLED ON COMPLETION DATE
0300 Sales (Louisiana ONLY) jesce-200 - A few moments ago
0300 Sales waog Not started A few moments ago

In the Progress column, click the progress bar (or

oo e e o

Overview Certificates Timeline Profile Progress Infographic

— & Exportin Excel ~

[ ]
, . From the Progress
r ~
ta b' click Courses. 0300 Sales (Louisiana ONLY) (0300-800) (Units)
v V 2 Oh Om 0
courses in progress completed courses courses not started training time certificates
300 SALES OVERVIEW

Activity Progress overview View infographic ~/ 0300 Sales Overview ®
0 logins last week - O logins last month - last login: N

foansestweel: Do lastmonth- ==t oz HEVET +/ 0300 Sales Overview Quiz @

Today Yesterday Week Month Year Period H Ove r yo u r C u rso r

+/ 0301 Product Knowledge over the un |t that @

Completed v 301 Product Knowledge °”‘ needs to be reset, @
omplete )

.
0% then click reset.

(® 0302 Unlimited Speed Club

(» 0302 Unlimited Speed Club Demonstration
0302 Unlimited Speed Club Quiz
07/02 07/05 07/02 07/11 07/14 07/17 07/20 07/23 07/26 07/29 08/01
M Logins I Course completions (» 303 WhiteWater Sales Method
303 WhiteWater Sales Method Quiz




	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4

